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Reqistering for an Event

HOW TO: Reqister For an Event

e Go to https://www.marshfieldchamber.org/
e Under the “News and Events” tab, go to “Calendar”
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Calendar
MCOC 2022 Annual Meeting

e Click on the event of your choosing, you will be redirected to the web page for the event
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Please join the Marshfield Chamber of Commerce for our Annual Year in & )
Review Meeting. The meeting will be held at Marshfield Country » w
Club on Wednesday, January 24th from 5:30 p.m. to 7: 30 p.m. all ¢‘ Q
members are welcome, Hors d'oeuvres will be provided and there will -?'O \d
%o A
be a cash bar. e G
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We will present our 2023 Year in Review and our planned initiatives for
2024. We will have speakers presenting on our mission, current
economic initiatives, and programming. We look forward to connecting

with our members and helping your businesses in 2024!
Reception sponsorship is available! @
T .
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Event Item Name

Marshfield Annual Meeting - Member

o Annual Meeting Reception Spansor Jan 24, 2024 £50000 Qﬂﬁt W%‘
Click on the “Register” Button
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Wednesday, January 24, 2024
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Tiny & Sons Glass
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Once you are on the registration page, enter your Organization Name and input the
related profile on the tab below. This should populate the information associated with that
profile. If not, input the required information in each blank box.

Hi MCOC Test Profile! You're currently viewing your organization profile Change Password Log Out

Marshfield Chamber of Commerce Annual Meeting - January 24, 2024

Wednesday, January 24, 2024 5:30 PM

Registration Contact Registration Contact

Zip / Postal Code

o
Once the information is filled out, go to the “Select Items” tab on the left hand side and

add the number of attendees per category by manually inputting the number or using the
arrows on the side of the number box




Select Items

Name P Quantity Total
Marshfield Annual Meeting - Member Attendee $0.00/$10.00 %
Annual Mesting Reception Sponsor $500.00 ~

(2 Avaitable)
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Then, go to the “Attendees” tab on the left-hand side and input the information for each

attendee using the “related profile” tab or input the information manually

Attendees

All Available Attendees Have Been Added For This Registration

Attendee #1

Profile Select ¥
Organization Name MCOC Test Profile
First Name
Last Name
Title

Email

0
Once the information is inputted, click the “Submit Registration” button
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You will receive a confirmation email to the email addresses you inputted



